
Start-Up Sheet:  Google Docs 
 

What is it?  Google Docs is a free, Web-based word 

processor, spreadsheet, presentation, form, and data 

storage service offered by Google.  It allows users to create 

and edit documents online while collaborating in real-time 

with other users. 

How might you use it?  Students and teachers can create documents, 

spreadsheets and presentations and then collaborate with each other in real-time 

right inside a web browser window.  Google Docs helps promote group work and 

peer editing skills and gives teachers the ability to monitor the progress of group 

work as it is completed. 

Getting started:   You and your students will need to have Google accounts (sign 

up for a Google account at https://www.google.com/accounts/). 

 

Tips 

 Create shared folders to better organize the data of your students. 

 You can choose to have documents shared either publicly or privately. 

 You can organize feedback by color-coding comments in specific docs. 

 You can go back and forth between various stages of edits of each doc. 

https://www.google.com/accounts/

